HOLY FAMILY CHURCH, DOVETON (Application Form for Hiring Church Hall)

Halls Availability: Both Halls are available for booking. Saturdays & Sundays for Noon
function 10 am to 3 pm and for Evening function 5 pm to 12 midnight. Weekdays both
halls are available only for Evening functions and keys will be made available
strictly from 2 pm only on the day of the function subject to School not having
any functional use.

Keys to both the Halls for Evening functions during weekends will be made
available only in the Morning on the Day of the Function and if required
previous day there will be an additional charge of S 200 for the Big Hall and

S 100 for the Small Hall for use from 6 pm to 9 pm only on the previous night
depending on availability.

Keys for both the Halls for the Afternoon functions can be made available the
previous day for use from 6 pm to 9 pm only for arranging/decorating the Hall
the previous night.

Capacity: Big Hall Theatre seating 300 nos. & Restaurant seating 250 nos. only.
Small Hall Theatre seating 100 nos. and Restaurant seating 70 nos. only.

Hire charges per function: Big Hall $ 500 and Small Hall $ 300 per function noon or evening
based on above timings. Additional charges will apply for extended timings based on
availability.

Security Bond Fee: Big Hall $ 500 & Small Hall S 300 refundable if no damage.

Payment: A deposit of 50% of the hire charges must be paid upon acceptance of the
approved application form and the balance 50% of the hire charges plus the security bond
must be paid at least 4 weeks prior to the function. If no deposit is made in that time, the
hall is open again for hiring.

Account Name: Holy Family Parish BSB: 083347 Account number: 649420587

To: The Manager:

| am desirous of hiring the Holy Family Parish Hall and hereby confirm that | will abide by all Terms &
Conditions set forth in your Agreement for booking the Hall.

Name in Full:

Are you a Registered Parishioner of Holy Family Church, Doveton: (YES or NO):

Are you a Regular Contributing Parishioner of Holy Family Church: (YES/NO)

Pls provide your Parish contributing envelope number:

Address:

Contact No:

Email ID:




Date Booking required:

Time the Hall will be used:

Is Liquor being served in the Hall:

Name of the Hall Required (small or large): No. of guests expected:

Reasons for booking: (Exact reason must be specified for the purpose the Hall is used for):

Signature: Date:

Customer Bank Details for Returning Bond Fee:

Account Name:

Bank Name:

BSB No: A/c No:

For Office Use:
Reviewed & approved by: (Parish Priest or authorized Representative)

Comments if any:

Advance/Deposit Recd: Amount $ _ Date Received:
Bond Fee Recd: Amount $ Date Received:
Balance Amount Recd $ Date Received:

Bond Fee Returned: Amount: S Date Returned:




